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p 1: Click the ATDA Banner
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Step 2: Select your agency from the list...

This guide uses the African Development Foundation as an Example
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|=] African Developrment Foundation FY2009 Draft and Interim Documents (Restricted) I
Ltmmnsonﬂmwsmn Frenus Drart and Trerirm Docurnents (restricted)

|- Appalachian Regional Commission FY2009 Draft and Interim Documents (Restricted)

|=] Architectural and Transportation Barriers Comnpliance Board FY2009 Draft and Interimn Docurnents (Restricted)

|=] Armed Forces Retirernent Horme FY2009 Draft and Interirm Docurments (Restricted)

|=] Barry Goldwater Schaolarship and Excellence in Education Foundation FY2009 Draft and Interim Documents (Restricted)

|=] Broadcasting Board of Governors Fr2009 Draft and Interimn Docurnents (Restricted)

|=] Chernical Safety and Hazard Investigation Board FY2009 Draft and Interim Documents (Restricted)

|=] christopher Colurnbus Fellowship Foundation Fr2009 Draft and Interirn Docurnents (Restricted)

|=] Cornrmission for the Preservation of America's Heritage Abroad FY2009 Draft and Interim Docurnents (Restricted)

|=] Cormission of Fine Arts Fr2009 Draft and Interirn Docurnents (Restricted)

|=] Cormittee for Purchase From People Who Are Blind or Severely Disabled Fr2009 Draft and Interim Docurnents (Restricted)

|=] Commodity Credit Corporation Fr2009 Draft and Interim Docurnents (Restricted)

|=] Commodity Futures Trading Commission FY2009 Draft and Interirn Docurnents (Restricted)

|- Community Developrent Financial Institute FY2009 Draft and Interim Documents (Restricted)

|=] Corporation for Mational and Cormrmunity Service Fr2009 Draft and Interirn Docurnents (Restricted)

|=] Court of Appeals for Veterans Claims FY2009 Draft and Interim Documnents (Restricted)

|=] Court Services and Offender Supervision dgency FY2009 Draft and Interimn Docurnents (Restricted)

|=] Defense Nuclear Facilities Safety Board FY2009 Draft and Interim Docurnents (Restricted)

|=] Delta Regional duthority Fr2009 Draft and Interim Docurnents (Restricted)

|=] Denali Commission Fr2009 Draft and Interim Documents (Restricted)

|=] Election Assistance Commission FY2009 Draft and Interim Documents {Restricted]

|=] Equal Ernployrnent Opportunity Cornrmission Fr2009 Draft and Interirn Docurnents (Restricted)

|-] Export-Import Bank of the United States FY2009 Draft and Interirm Docurments (Restricted)




Step 3: Place cursor over < ..- and
SeleCt & attachrnent

| Note: Draft and interim documents should be attached directly to the agency’s
“Draft and Interim Documents” page (shown below), while final documents should
be attached to the “*Final Year-End Reporting FY 2009 (Unrestricted)” page
through the linked provided at the bottom of the page.
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Browse = RANDY

African Development Foundation FY2009 Draft and Interim B pace
Documents (Restricted)

m Bookmark § L
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Attach draft and interim documents directly to this page (e.g. quarterly statements and draft copies of year-end repor & comment

There are currently no attachments on this page. Draft & |nterim
Upload final year-end reports HERE ' Dpcument§
(Viewing Restricted
to Agency & OMB
ONLY)
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Show page tree™



Step 4. “Browse...” for the file on your

computer, add optional comment, and select
“Attach File”
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African Development Foundation FY2009 Draft
and Interim Documents (Restricted)

There are currently no attachments on this page.

Attach File Comment

|C:"-.Do-c uments and Settings'caruso_r\DesktoplADF FY200% I3| Browse... | |P«DF F¥2009 Draft PAR

1.

[Optional)

You cannot attach files with names containing '+' or '&' characters, Comment cannaot be longer than 255 characters,

-

[ Attach File(s) | ' Reminder !

There are only 2 documents to upload for each
interim reporting deadline: the unaudited

Sttach more files

If you have more than one document to upload statements and the analysis. Please clearly
at atime. select the " link. where identify Q1, Q2 or Q3 in the file names.
you can browse for and upload multiple files at a \- /

time



You should now see your file attached to the
document page...
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Creator/Modifier Date Comment

MName Size D
1 ADFFr2009 Draft PAR PDF §kB  RANDY CARUSO  Dec12, 2008 ADF FY2009 Draft PAR Options
Attach File Comment
y
[ Browse... | I {Cptional)

1,

You cannot attach files with names containing '+' or '&' characters, Commeght cannot be langer than 255 characters,

Attach more files

| Attach File(s] |

..Step 5: Using the “breadcrumbs’ trail in the toolbarr,

navigate back to your agency’s home page.
I Continue on to steps 5 & 6 ONLY if you have final year-end
documents to upload... !




Step 6: Follow the link for year-end
reporting and repeat steps 3 & 4...

& Edit qp addv & (1) §F Toals ¥

African Development Foundation FY2009 Draft
and Interim Documents (Restricted) OME" B=] FA
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Attach draft and interim documents directly to this page (e.g. quarterly statements and draft copies of yvdar-end
reporting ).
Name Size Creator/Modifier Date Comment

% ADF FY2009 Draft PAR.PDF 8 ke RANDY CARUSO — Dec 12, 2008 ADF FY2009 Draft PAR Options

Upload final year-end reports'HERE <= Final Pocum_ent_s
(Unrestricted Viewing)

C )

Add Comment ' Reminders

osdd Lahels *Use the agency’s full name in the year-end and other
. final report file names to ensure they are clearly

show page tree identified.

*Watch your agency'’s draft pages for email alerts by
clicking the “envelope” icon. This is how you will be
alerted that OMB has posted comments or edits to your

\documents. j
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