OFFICE OF MANAGEMENT AND BUDGET

Budget Review Division

Budget Analysis and Systems Division

Budget Analysis Branch

SHORT DESCRIPTION:   The Budget Analysis Branch of the Office of Management and Budget (OMB) is offering a Federal employee the opportunity to gain unique insight into the preparation, compilation, and production of the President's Budget. This individual, on loan from his or her agency, will detail for approximately 2-3 months.  
AGENCY NAME:   Executive Office of the President, Office of Management and Budget, Budget Review Division, Budget Analysis Branch
POSITION TITLE:   Budget Season Detailee (non-reimbursable) 
LOCATION:   Washington, DC

DURATION:   2-3 months, starting in early December
DESCRIPTION OF RESPONSIBILITIES:   The benefits of this opportunity include detailed involvement with the concepts and structure of the overall Federal budget and the analytical processes that underlie the accurate and timely creation of the several volumes of the President’s Budget transmittal.  Particularly valuable is the hands-on experience gained through day-to-day interaction with OMB staff and use of OMB budget system applications to identify and resolve technical and conceptual discrepancies in the budget materials. Specific tasks may include analyzing agency data via automated reports, database queries, and budget database entries; reviewing text and data for the various chapters of the Analytical Perspectives budget volume; generating and editing summary tables for the main Budget volume; and assisting in the development of the Budget Briefing Book.  Although permanent staff members will provide training and oversight, the detailee should be self-motivated, independent, and comfortable working with large spreadsheets and databases.  In our consideration of candidates, we will be looking for those who can quickly grasp complex and unfamiliar concepts, take initiative, and manage multiple tasks. 
WORK ENVIRONMENT:   Depending on the timing of budget decisions, the complexities of the issues, and requirements of the production schedule, detailees should be prepared for the possibility that their workload could be unpredictable. Different sets of challenges should be anticipated so flexibility, motivation and personal maturity are critical. 
Most alternative work schedules are suspended and annual leave is limited but can be negotiated with the supervisor. Some amount of overtime should be expected and the detailee's sponsoring agency's policies and rules will govern the accounting for any overtime pay or compensatory time that may result from the assignment.
The President’s Budget is currently scheduled to be released on February 4, 2012.  Based on that schedule, detailees will be expected to start work on Monday, December 3, 2012.  The detail assignment will conclude after the Budget is transmitted to the Congress and briefing materials are completed.  
QUALIFICATIONS:   This position is open to current Federal employees only.  Previous budget experience is helpful but not required.  Applicants should have strong attention to detail and demonstrated experience working with large amounts of quantitative data in spreadsheets and databases.  A background check will be required prior to starting work.
HOW TO APPLY:   Candidates should submit all of the following documents no later than Monday, October 22, 2012: 
1. Application (return attached application form); 
2. 1-2 page resume; and 
3. Letter of recommendation from the candidate's supervisor. 
POINTS OF CONTACT:   Questions regarding the position or duties, and applications should be directed to: 
Steven Cahill
mailto:scahill@omb.eop.gov 
Phone: 202-395-4576 
	Office of Management and Budget 
FY 2014 Budget Detail Assignment Application


	Personal Information

	Full Name:
	Last:

     
	First:

     
	M.I:

     

	Address:
	Street Address:

     

	
	City:

     
	State:

     
	Zip Code:

     

	Phone:
	     

	Current Employment

	Employer:
	     

	Division/Branch:
	     

	Address:
	Street Address:

     

	
	City:

     
	State:

     
	Zip Code:

     

	Job Title:
	     
	GS / Band Level:
	     

	Phone:
	     
	E-mail:
	     

	Supervisor's Name:
	     

	 Supervisor’s Phone:
	     
	Supervisor’s E-mail:
	     

	Major responsibilities in current position (400 characters maximum): 
     


	What do you consider to be your greatest achievement in your career so far?  (400 characters maximum)
     


	Education

	Highest Level of Education Attained:
	     
	Year Degree Awarded:
	     

	Name of School:
	     

	Field of Study:
	     

	Reasons for Applying

	Please describe why you are interested in an OMB budget season detail assignment (400 characters maximum):
     


	

	To complete your application, please e-mail this form, along with a resume and a letter of recommendation from your supervisor by October 22, 2012, to Steve Cahill (scahill@omb.eop.gov)


	Office of Management and Budget 
FY 2014 Budget Detail Assignment Application
Security Information
The following information below is needed to clear you into the building for the interview and to process the background security "name check" if you're selected for the detail.  


	Security background information:

	Social Security Number (XXX-XX-XXXX):
	     

	Place of Birth (City, State or Foreign Country):
	     

	Birth Date (MM/DD/YYYY): 
	     

	American Citizen (Yes or No):
	     


